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1. OBIIIHE IHHOJIOZKEHUA

1.1. Tlonoxxenue o paccMOTpeHuu oOpatieHuit rpaxxkaad B [lIkone pazpadoTano 6 yensax
HOBBIIIEHUS PE3YJIBTATUBHOCTH U KAYECTBA, OTKPBITOCTU U IOCTYITHOCTU PACCMOTPEHUS
oOpallieHu# rpakJiaH , CO3aHusl KOM(POPTHBIX YCIOBUM AJI1 yYaCTHUKOB OTHOILIEHUH,
BO3HUKAIOIUX [IPU pACCMOTPEHUH 0OpallleHU rpakaaH, ONpPeAeIsieT CPOKU U
[OCJIEI0BATENBHOCTD 1EUCTBUHN (aIMUHUCTPATUBHBIX IPOLEAYP) IO PACCMOTPEHUIO
oOpalleHul rpakJaH.

1.2. Paccmotpenue oOpalieHuii rpakiad pEryIupyroT C1e0yiouiue HOpMamugHbvle AKmbl.
- Koncrutynus Poccuiickoit @deneparum, npuHsATasi BCEHAPOIHBIM r0JIOCOBaHUEM 12
nexadps 1993 roga (¢ yu€rom mornpaBok, BHeCEHHbBIX 3akoHamu Poccutickoit denepamnuu o
nonpaBkax kK Koncturyuu Poccuiickoit ®enepammu ot 30.12.2008 Ne 6-®K3 u
ot 30.12.2008 Ne 7-®K3) (Cobpanue 3axkoHoaarenbcTBa Poccuiickoit @enepanuu, 2009, No
4, ct. 445);

- ®enepanbhbiil 3aK0H OT 24.07.1998 No 124-03 «O0 0CHOBHBIX TapaHTHUAX MpaB peOEHKa B
Poccuiickoit @eneparun» (Cobpanue 3akoHogaTenbcTBa Poccuiickoit denepannu, 1998, No
31, ct. 3802);

- ®enepanbubiii 3aK0H 0T 02.05.2006 Ne 59-D3 «O nopsake paccMOTpeHUs 00pallieHun
rpakaan Poccutickoit denepanmmy (Cobpanue 3akoHoaTenbcTBa Poccuiickoit deneparium,
2006, No 19, ct. 2060; 2010, Ne 27, c1. 3410);

- ®enepanbHbIM 3aK0OHOM OT 27.07.2006 Ne 149-D3 «O06 nnpopmannu, nHOOPMATUOHHBIX
TEXHOJIOTHSIX U 0 3ammTe nHpopmauuny» (Codpanue 3akoHoaaTenbcTBa Poccuiickoit
®denepanuu, 2006, Ne 31 (4. I), ct. 3448);

1.3. B nacrosimem Ilonoskennu moj «00pamieHusIMu Tpaxaan» TOHUMAIOTCS HalIPaBIICHHBIC
u nnoctynusiue B [koiny, nupexropy LLIkomel, nim 3aMecTUTENO TUPEKTOpA
WHJVBUTyaJIbHbIE WIH KOJIJIEKTUBHBIE TPEIJIOKEHMS, 3asIBJICHUS WJIU JKaJIOObI, N3JI0’KEHHbIE
B MMCbMEHHOU MJIU YCTHOH (hopme.

Ilpeonoscenue - oOpalieHue rpak/iaH, HAIIPABJICHHOE HA yIYYIIICHUE EATeIbHOCTH
00pa3oBaTeNbHBIX YUPEKACHUI, KOMUTETa 00pa30BaHUs U T.I.

3anenenue - oOpaieHNE B LIESAX peAIM3allUY MIPAB U 3aKOHHBIX HHTEPECOB TPak/IaH.
Kanoba - obpanienue c TpedbOBaHMEM O BOCCTAHOBJIEHUU MPAB U 3aKOHHBIX UHTEPECOB
rpaXaaH, HApYUIEHHBIX JACHCTBUSMU WM PEIICHUSIMU TOCYJapCTBEHHBIX OPraHOB,
JOJIKHOCTHBIX JIMII, OOIIECTBEHHBIX JIUI U OOIECTBEHHBIX OpraHU3allHii.

Iloemopubimu cuuTaroTcsi OOpalleHHs, MOCTYNHUBIIME OT OAHOTO W TOTO K€ JIMLA IO
OIHOMY U TOMY K€ BOIIPOCY €CIIM CO BPEMEHM NOJAYU MEPBOT0 UCTEK CPOK PACCMOTPEHUS
WJIM 3aBUTEIb HE YIOBJIETBOPEH JaHHBIM €My OTBETOM. [Inchbma OJHOTO M TOTrO K€ JIhla U
[0 OAHOMY M TOMY JK€ BOIIPOCY, IOCTYIHMBIIME IO MCTEYEHUS CpPOKa PACCMOTPEHUS,
CUMTAIOTCS] IEPBUYHBIMU.

AHOHUMHBIMU CUWTAIOTCS MHChMA TPaXaaH 0e3 ykazaHus (haMuinu, aapeca, o KOTOPOMY
JIOJKEH OBITh HAMIPABJICH OTBET, IO TAKUM OOpAIICHUSIM OTBET HE J1aCTCA.

1.4. 3asBuTtenamu ABIAIOTCA rpaxkaane Poccuiickoilt denepanni, THOCTPAHHBIE TpaXaaHe U
nuia 6e3 TpaXXaaHCTBA, 32 UCKIIFOUCHUEM CTy4aeB, YCTAHOBJICHHBIX MEXKTyHAPOTHBIMH
noroBopamu Poccuiickoit denepamnuu win dheneparbHbIMUA 3aKOHAMU (J1ajiee - TpaxaaHe) u
UX NPEICTABUTEIN.



1.5. Hopaook ungopmuposanusn3aunmepeco8anHblXIUY 0 RPAGUILAX PACCMOMPEHUS
oopauienuil.

1.5.1. Muadopmarus o mecte HaxoxaeHus u rpaduke padotsr LLkosr:

- FOpUINYECKUM / TOUTOBBIN aapec — 433262, YabsHoBckas 001acth, CypcKuil paifoH, CeJio
Apxanrensckoe, nepeynok LlenTpanbabiii, 1om 3.

['padux nruHOrO MpHEeMa rpaxaaH TUPEKTOPOM U 3aMECTUTENIEM TUPEKTOPA IIKOJIbI
coobmraercs no tenedony 33-1-48, pazmenieH Ha UHPOPMALIMOHHOM CTEHJIE U CalTe
[Ikossr: shkolaarxangelskoe-r73.gosweb.gosuslugi.ru

1.5.2. llopaook nonyuenusa unghopmayuu 3aaeumenamu 1o BOIpocaM Mpe10CTaBICHUS, B
TOM YHCJIE O XOJ/I€ PACCMOTPEHHUSI 0OpaIeHUH:

a) Mpu 0OpaIIeHUH TPAXKIAHUH COOOIIAET CIeayIolIee:

- cBOM (pamMIITHIO, IMST 1 OTYECTBO TPaKIaHWHA, JOMAIITHUNA aIpec;

- COJIEp’KaHKue OOpalleHus;

- HoMep TenedoHa.

B oOpamiennn 3asBUTENE MOXKET COAEPXKAThCA MPOchOa O BhIIaye WHOOpMAIUU JTUYHO
3asBUTEII0 WJIM €ro YINOJHOMOYEHHOMY TMPEACTABUTENIO MpU HX OOpalieHud Win
HaIpaBJICHUU €€ MO MoyTe (B TOM YHCIE 3JEeKTpOHHOM). I[Ipu OTCYyTCTBHM B 3asiBICHUU
yKa3aHus Ha CIoco0 TOJIyYeHHS 3asBHTENIeM WH(OpPMAIMU OTBET €My HaIpaBJISETCS TI0
mouTe.

0) WHAMBUAYATbHBIM YCTHBIM OTBET 3aABUTCIIO 1O TelIehOHY OCYIICCTBIISCTCS
YIOJHOMOYCHHBIMU JTUIAMU;

B) MpH OTBETE Ha Tele()OHHBIC 3BOHKH JIUIIO, Jaroiiee HHPOPMAIIHIO, CHIB TPYOKY, TOIKHO
Ha3BaTh (aMUIIUIO, UMS, OTYECTBO, 3aHUMAEMYIO JOJKHOCTh U TPEIJIOKHUTh TPAKITAHUHY
MPEACTABUTHLCS U U3JIOKUT CYyTh BOMPOCA;

r') B clydae eCju JJisi TOATOTOBKM OTBETa TPeOyeTcsl MPOJAODKUTEIILHOE BpEMS, 3asIBUTEIIO
MOKET OBITh MPEJIOKEHO OOPATUTHCS B TUCbMEHHOM BHJIE;

1) MUCbMEHHOE MH(MOPMHUPOBAHKUE TPAXKIAH O TOPAJKE PACCMOTPEHHS OOpallleHUs TpakKaaH
OCYIIIECTBJISICTCS ITyTEM HAMPABJICHUS OTBETOB MTOYTOBBIM OTIIPABIICHUCM.

OTBeThl Ha MUCHMEHHBIC OOpaIeHUsl TpakJaH, MOCTYNUBIIUE MMOYTOBOW, (PaKCHUMHILHON
CBS3BIO, 110 DJJICKTPOHHOW IIOYTE, HAMPABISAIOTCS B IMHCHBbMCHHOM BHIE ITOYTOBBIM
OTIPaBIICHUEM;

B cnydyae mocTyrieHUs KOJJICKTMBHOTO THCHBMEHHOTO OOpallleHHs TpakJaaH OTBET Ha
oOpallieHue HampaBIIACTCs B aJpec rpakJaHNHA, YKa3aHHOTO B OOpAIlleHUH TIEPBHIM, €CIIU B
oOpallleHuu He YKa3aH WHOM aJpecart JJis OTBETA.

OTBeThl Ha THUCHMEHHBIC OOpaleHUS TPAXKIAH JOJKHBI COJEPKaTh: JaTy JTOKYMEHTa,
PETHCTPAlIMOHHBIN HOMEp JOKYMEHTa, (paMIINI0 U MHUIMAIBI TPAKJAHWHA, €r0 MOYTOBbII
azpec, TeKCT JOKYMEHTa (OTBEThI Ha MOCTABJIICHHBIE BOIIPOCHI), HAMMEHOBAHUE JIOJKHOCTH
JUIA, TTOAMUCABIIETO JOKYMEHT, €r0 MHHUIIMAIIBI, (DaMIIINIO, TIOANMKUCH, (DaMHUIIUIO U HOMEP
TenedoHa UCTIOTHUTEIIS.

€) TpaxXaaHuH ¢ yueToM rpaduka (pexxuma) padotsl [1Ikomasl ¢ MOMeHTa mpruema oOparieHus
UMEET MpaBo Mo TeiaedOoHy WU JUYHO MOJYYUTh Y CHELUaTUCTa B 00JIACTU ONEPaTUBHOIO
yIPaBJICHUs] CUCTEMOW 00pa30BaHUs CBEAEHUSI O PACCMOTPEHHUH €ro OOpaIlCHNUS:

- 0 JIUIIe, KOTOPOE pacCMaTPHUBAET OOpalieHne (Janee — UCTIOTHUTEND ),

- 0 HEBO3MOXXHOCTH PACCMOTPEHHUsSI OOpAILIEHUS C YKa3aHUEM OCHOBAHMM JIJIsl 3TOTO;
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- 0 TIPOJNJICHWUU CPOKOB PACCMOTPEHUsS OOpaiieHusi C yKa3aHWeM OCHOBAHUM IS

ATOTO;

) KOHCYJIbTallMM (CIpaBKX) MPEIOCTABIISIOTCS 10 BOITPOCAM:

- TpeboBaHUI K 0(POPMIICHUIO MUCHbMEHHOTO 0OpaIleHUS;

- TpeOOBaHUH K MPEABABIIEMBIM JOKYMEHTaM 3asiBUTENIEM, TPUIICAIINM Ha MPUEM;

- MECT U Ipa)MKOB JIMYHOTO MIpUeMa JOHKHOCTHRIMU Jiniiamu 11Ikonsl 1u1st paccMoTpeHust
YCTHBIX OOpallleHHi;

- IOPsIJIKA U CPOKOB PACCMOTPEHUsI 0OpallieHui;

- TopsAlKa oOajmoBaHUS NEeUCTBUM (O€34EHCTBUA) M PEIICHHM, OCYIIECTBISEMBIX H
IPUHUMAEMBIX B X0JI€ MTPEAOCTABIICHHUS YCIYTH MO0 PACCMOTPEHHUIO OOpAIllEHUN TPaXkKIaH.
3) OCHOBHBIMH TPEOOBAHUSIMU MPU KOHCYJIbTUPOBAHUU SIBIIIOTCS:

- KOMIIETEHTHOCTb;

- YETKOCTb B U3JIOKEHUU MaTepHalIa;

- IOJTHOTA KOHCYJIbTUPOBAHUS;

- KOPPEKTHOCTh U BHUMATEILHOCTH K 0OpaTUBIIEMYCS TPaXKIaHUHY .

1.5.3. Huadopmanus, yxazanHas B nyHkrax 1.5.1-1.5.4. nacrosimero Ilonoxenus,
pa3Meraercs:

1) B mevartHoii (hopMe Ha HHPOPMAIIMOHHBIX cTeHaaX [1IKobr;

2) B DJICKTPOHHOM Bujie B cetu MHTepHeT: Ha caiite LIIkousi.

B ciyuae ecnu B ykazaHHyt0 HH(OpMaLMiO ObIM BHECEHBI U3MEHEHUS, TO OHA B TEYEHHUE 5
pabouux JHEW MOAJIEKUT OOHOBJIEHUIO Ha MH()OPMAIIMOHHBIX CTEHAAX U Ha cailTax.

2. ITOPATOK PACCMOTPEHHS OBPAIEHHH I'PAXIAH

2. Pe3ynomamom paccmompeHnus 00pawieHus A61Aemcs.

- YCTHBIW WJIM MUCHbMEHHBII OTBET Ha MMOCTaBJICHHBIE B OOPAILIEHUH BOIIPOCHI C YUETOM
JAHHBIX OTBETOB U PAa3bsICHEHUI Ha paHee MOCTYNUBIIKE OOpAILlEHUsI TOTO YKeE 3assBUTEIIS;
- TPUHATHE MEP, HAMIPABJICHHBIX HA BOCCTAHOBJICHUE WJIU 3aLIUTYy HAPYIICHHBIX MPaB,
cBO0OO/I 1 3aKOHHBIX HHTEPECOB IpakJJaHUHA B CBSI3U C €r0 0OpaIlleHUEM.

2.1. Cpok paccmompenusn oopauieHuil.

2.1.1. cpox paccMOTpEHHS ycmH020 OOpalieHus TpaKIaHWHA COCTaBIsACT He OoJee 30
Munym. B ciaydae ecnu aiis TOJATOTOBKM OTBETa TpPeOyeTcs MPOJOJDKUTETHLHOE BpeMs,
3asIBUTEITIO0 MOXKET OBITh MPE/TI0KEHO OOPATUTHCS B TUCEMEHHOM BUJIE;

2.1.2. cpok paccMOTpeHHS THUCBMEHHOTO OOpaleHusi TPaKJaH COCTABISIET HE 0Oo.1ee
mpuoyamu KaieHOapHblX OHell ¢ MOMEHTa TIOCTYIUICHUS OOpaIleHHs], 32 MCKIIOYCHUEM
Clly4yaeB, YKa3aHHBIX B I.11. 2.4.3.-2.4.7.;

2.1.3. B cinyyasx, TpeOYIOMHMX IJisi pa3pelieHrs BOIPOCOB, MOCTABIEHHBIX B OOpAICHUSX,
MIPOBEJICHUS  CIICIUAIBHON IPOBEPKH, HCTPCOOBAHUS JIOTMOJHHUTEIBHBIX MaTEPHAJIOB,
OPUHATUA JPYTHX MEpP, CPOKU PACCMOMIPEHUA O00pAW{eHUll 2paycoan Mmozym Ovimo
npoOJieHbl OUPEKMOPOM WIKOJIbl He 00/1ee uem HA MPUOuamov KaaeHOapHbIX OHell C
cooOmieHreM 00 3TOM OOpaTUBIIEMYCS TPakXJAaHWHY W OOOCHOBAaHWUEM HEOOXOIMMOCTH
MPOJICHUS] CPOKOB;
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2.1.4. paccMOoTpeHHE 3asBICHUHA M 3Kajo0, Kacaloluxcs BOMPOCOB  3alIUTHl  IpaB

pebeHKa, a TakXke MPEJIOKEHUS 0 MPEIOTBPAIICHUIO BO3MOXKHBIX aBapuid, KatacTpod u
WHBIX YPE3BBIYAWHBIX CUTYaAIlMii HaYWHAETCS 0€30TJaratelibHO U JOJDKHO OBITH 3aBEPIICHO
HE MO3/IHEE, YeM B 15-THEBHBIN CPOK.

2.2. Ilepeuenb 00KymMeHmMOo8, HEOOXO0OUMBIX 01 PACCMOMPEHUA 00OPAUEHUA ZPANHCOAH:

2.2.1. Ilpu ycmuom oOpalieHUH 3asiBUTEIb, IPEICTABUTEINb 3asIBUTEIIS TPEIbSABISACT:
O00KyMeHm, YOOCm08ePAIOWUIL TUYHOCHb;

JOBEPEHHOCTh Ha MPEACTABICHUE HHTEPECOB 3asIBUTENISA, OPOPMIIEHHYIO B COOTBETCTBHH C
IPaKIAHCKAM 3aKOHOJIATEIbCTBOM.

2.2.2. Ilpu nucomenHom OOpAIICHUU 3aA6UmMeNlb OQOPpMAAEM RUCLMEHHO XHCAlo0y,
3as6/1€HUE UL NPEOI0NHCeHUEe 8 NPOU3BOJIbHOUL (hopme.

2.3. Hcuepnulearowyuii nepeuenb 0CHOBAHUIL 0J151 OMKA3A 8 PACCMOMPEHUU 00P AU eHUSA:
- B MHCHBMEHHOM OOpaleHWH HE YyKa3aHbl (amwims TrpakIaHWHA, HaAIPaBUBIIETO
oOparreHue, 1 MOYTOBBIN aapec, 0 KOTOPOMY JOJDKEH ObITh HAIIPaBJICH OTBET;

- oOpareHne CoIePKUT BOIIPOCHI, pEIIeHNUE KOTOPHIX HE BXOJUT B KoMmmeTeHIHTO LIIKoTbr;

- B oOpallieHuH 00xanyeTcs Cy1eOHOe pellIeHNUE;

- B OOpalieHuu COAepIKaTCs HEIECH3ypHbIE MO0 OCKOPOWTEIBHBIE BBIPAKCHHS, YTPO3BI
KU3HH, 3JTOPOBBIO U UMYILIECTBY JIOJHKHOCTHOTO JIMIIA, 4 TAK)KE YJICHOB €r0 CEMbH;

- TEKCT MUCbMEHHOT'0 O0paIleHUs HE MOIACTCs MPOYTCHUIO;

- B TNHCHBbMEHHOM OOpalieHWH TpaXKgaHWHA COJEPKUTCS BOMPOC, HA KOTOPHIA €My
MHOTOKPAaTHO JIaBaJICh TMCBMEHHBIE OTBETHl IO CYIIECTBY B CBS3M C paHee
HaIpaBIsieMbIMU OOpaICHUSAMH, U TIPH 3TOM B OOpaIeHUH HE TPUBOMASTCS HOBBIC JOBOJIBI
WJIH 00CTOSATEIBCTBA;

- OTBET MO CYIIECTBY MOCTABJIECHHOTO B OOpaIlleHWU BOMpPOCa HE MOXET OBbITh JaH 0e3
pasriamieHuss CBEACHUH, COCTABJISIONMIMX TOCYAApPCTBEHHYIO WM HMHYI OXpaHSIeMYHO
(dhenepaabHBIM 3aKOHOM TalHY;

- 3asBUTEIbL NPU YCTHOM OOpaIieHHWd HAaXOAUTCSI B COCTOSHHHM aJKOTOJBHOTO WIIH
HapKOTHYECKOTO ONbSHEHUS, TIPU TIPOSIBJICHUSIX UM arpeCcCHH.

2.4. Paccmompenue 00pauwieHuil 2paxcoan ocyuiecmesaemcs 6ecniamHmo.

2.5. MakcuMalbHbIi CPOK OKUAAHHSI B OYEpeIH MPU YCTHOM OOpalICHUH COCTABIISIET HE
6osnee 60 MUHYT, IIPU N0J1a4€ MTUCBMEHHOTO OOpaIeHus: — He 0oJiee 5 MUHYT

3. COCTAB, IOC/IEJJOBATEJIBHOCTH H CPOKH BBIIIOJIHEHHU A
HHPOLE/IYP, TPEBOBAHHA K IIOPA/IKY HX BBITIOJIHEHHUA

3.1. CoctaB, nocedosamenbHOCHb U CPOKU 8bINOJIHEHUA AIMUHUCTPATUBHBIX IPOLIETYP
B YAaCTH PACCMOTPEHHE MUCHbMEHHBIX O0OpaIleHni rpakKaaH:

- IPUEM U PETUCTpaLs 0OpaIIeHNs B TEUCHUE mpex pabounx THEH;

- paccMoTpenue obpauienus aupexkropom HIkounsr ,

- oopmIleHHE HEOOXOAUMOTO OTBETHI B COOTBETCTBHHU € HacToSAIUM [lonoxxeHuneM.
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3.2. TpeboBaHus K ROPAOKY 8bINOIHEHUA AOMUHUCMPAMUBHBIX RPOUEOYD .

3.2.1. JlupeKTop MIKOJBI U €T0 3aMECTUTENb

- TPOYMTHIBACT OOpaIleHUs, MPOBEPSET MPABUIBLHOCTh MX aJpecaldu, ONpenessieT Kpyr
MOCTABJICHHBIX B HEM BOIIPOCOB;

- PpEerucTpupyetr oOpallleHHs, MPOCTaBJsSIsl B TIPABOM HIDKHEM YINIy TIEPBOTO JIMCTA
oOpamieHusi PEerucTpallMOHHBIM ITaMI, B KOTOPOM YKa3blBaeT JaTy pErucTpalud u
PETHCTPALIMOHHBI HOMEpP JOKYMEHTa, KOTOPBIM COCTOMT W3 TMOPSJIKOBOTO HOMeEpa
MOCTYIMBILIETO OOPAIEHUsT; ATkl MOCTYIICHUs OOpallleHUs;

- MPUKIAJBIBACT OOpallleHue Mepes MPUIIOKEHUSIMU (KOMHUSIMHU OTBETOB, Pa3bICHEHUU U
WHBIMU TPUTIOKeHUSIMH). KOHBEPT MpUKIaABIBACTCS, €CJIM B TEKCTE MUChMa OTCYTCTBYIOT
JTaHHBIC 0 3asgBUTENE (ero (pammmu, UMEHU, OTYECTBE U a7pece);

- oopMIIIET Ka)XKJ0€ MUCBMEHHOE oOparieHue B « JKypnane obpawenuii cpaxcoam,
3aIMUCh COJICPKUT:

e (haMUIUI0 U MHUIHAIBI OOpAaTUBILIETOCS TpaKAaHWHA U (WJIM) YIOJIHOMOYEHHOTO UM
auna, 1ub0, eclii MUChbMO TMOAMMCAHO TpeMs U 0oJiee Tpa)xkaaHaMH, YKa3bIBaeT, YTO
oOpaleHne «KOJUICKTUBHOE» M BHOCUT (PaMUJIMI0O M WHULUAIBI TpakJIaHWHA, 4el
aZipec yKaszaH Jjisl OTBETa,

® JIaTy PETHUCTPAIlUU U PETUCTPAIIMOHHBIN HOMEp OOpaIcHS;

e B OOpalieHus (3asiBIeHUE, IPEJIOKEHHE, Kalloda);

e ajpec ¢ COOMIOACHUEM MOPSAKA, OOLIECHPUHATOrO MpU OQPOPMIIEHUU TOYTOBOU
KOPPECHOHJEHIINH, JTUOO0 AeNaeT OTMETKY «0e3 aapeca», ecliu aapec OTCYTCTBYET B
MUChME U Ha KOHBEPTE;

e Tema (TeMbl) OOpalleHus;

® OTMETKYy O TOM, KOMY IEpPBOHAYaJIbHO OBLJIO aJpPEecOBaHO MHUCHMO, B CIydae, €Ciu
MUCHMO TIEPBOHAYATILHO MOCTYMHIIO HE K JlupekTopy;

® JIaHHBIC O HAIMYUU TPUIIOKECHHI;

e TMpoBepseT oOpalieHne Ha TOBTOPHOCTh. [IOBTOpHBIM cuuTaeTcst oOpaiieHue OT
OJTHOTO M TOTO K€ JIUIAa B OJMH M TOT e aJpec M0 OJHOMY U TOMY K€ BOIPOCY, €CIU
CO BPEMEHHU T0JIauu MEePBOro OOpaIIeHUs] HCTEK YCTAHOBJIECHHBIN 3aKOHOIaTEILCTBOM
CPOK TPEIOCTaBIICHHUS WJIM KOT/Ia 3asiBUTENIb HE YIOBJIECTBOPEH JIAHHBIM €MY OTBETOM.
Odopmisier Takoe oOparieHue ¢ ykazaHueM GaMUiuK, HWHHUIIMAIOB W ajpeca
MPEXKHETO 3asBUTENIS, MPUCBAMBACT OOPAIICHUIO MPEXKHUN HOMEP, HO (PaKTUUYECKYIO
naty noctymieHus. OOpallleHusi OJJHOTO M TOTO K€ aBTOpa MO OJHOMY U TOMY Ke
BONIPOCY, TOCTYNHBIIHE JO MCTEUYCHHUS] CpPOKa PACCMOTPEHHUS, CUHTAOTCS
MEPBUYHBIMHU U PACCMATPUBAIOTCS B JIOMIOJIHEHHE OJTHOBPEMEHHO C MEPBOHAYATBHBIM.
He cumTatorcsi moBTOpHBIME OOpallieHusi OJJHOTO M TOTO K€ aBTOpa, HO 1O Pa3HBIM
BOTIPOCAM.

3.2.2. JIupexTop MIKOJbI B TEYEHUE OJTHOTO JHS TI0 pe3ybTaTaM 03HAKOMJICHUS C TEKCTOM
oOparieHusi, mpuaaraéMbIMU K HEMY JOKYMEHTaMHU:

- OTpenemsieT UCTIOHUTENCH, XapaKkTep, CPOKH MPEAOCTABICHHS OOpaIICHHsI TTOCPEICTBOM
HaIMCAaHUS U PUJIOKEHUS K 0OPAIEHUIO PE30TIOINN;

- Ta€T HEOOXOIUMBIE MIOPYICHHS, O PACCMOTPEHUH OOpAIICHHUS |

- CTaBUT UCTIOJHEHUE TIOPYICHUN W PACCMOTPEHHE OOpaIleHUsT Ha KOHTPOJIb;

- IepeaeT oOpalleHne U MpuiaraeéMple K HeMy JOKYMEHTBI HCTIOJTHUTEIIO.



3.23. Ilpmu paccmorpenun oOpamieHus, oOTHeceHHOro K Bumy «lIpemmoxenuey,
WCIIOJTHUTEIIb:

- OTIpeIesIeT, KaKie KOHKPETHBIC PEKOMEHIAITNH COACPKATCS B OOpaICHNN;

- OIIEHWBAET BO3MOXKHOCTD €TI0 MIPUHSTHUS WM HEIPUHSATHS, YIUTHIBAS:

HOPMATHBHOE PETYJIUPOBAHKE BOIPOCOB, HA COBEPIIICHCTBOBAHNE KOTOPHIX HAMPABICHO
IPEIOKCHHE;

HEOOXOAMMOCTh BHECEHHS B CITydae MPUHATHS MIPEIJI0KEHIS H3MEHEHHU B HOPMaTHBHEIC
TIOKYMEHTBHI;

- HaJIM4ue TIPeJI0KCHHM, HE OTHOCSIIUXCS K KomreTeHIuu [1Ikosr;

BO3MOKHOCTH MPUHATHS TPEIOKECHUS C TOUKU 3PEHUS TEXHOJIOTUIECKUX OCOOECHHOCTEH
IPOIEAYP, TOPSIKOB, MPABUJI, PEATN3AIHSI KOTOPHIX TOTPEOYETCs B ClTydae MX MPUHSATHS,
BO3MOKHOCTH TIPUHSITHS TPEJIOKEHUS ¢ yIeTOM APYTHX 0COOEHHOCTEH BOMpOCa;

- 10 pe3yJbTaTaM pPAacCMOTPEHHS TPEIJIOKCHUS TpakJIaHWHA TOTOBHT OTBeT. Ecnm
MPEUIOKCHUE HE TMPHUHATO, TPAXKIAHWH H3BEIIACTCS O MPHYMHAX, 110 KOTOPBIM €Tro
MIPEIOKCHUE HE MOXKET OBITh IPUHSATO, €CIIA MPUHSATO, TO B KaKoi (opMe M B KaKHE CPOKH
OHO OyJET peaIM30BbIBATHCSI.

3.2.4. Ilpu paccMOTpeHnHU O0paleHus, OTHECEHHOTO K BUY «3asBIICHNE, UCTIOTHUTEb:

- BBIJEINIAET JCICTBUE, Ha HEOOXOIMMOCTh COBEPILEHUS KOTOPOTO I'PaXkJaHUH yKa3bIBaeT B
HEJsX peaii3alii €ro KOHCTUTYIIMOHHBIX MpaB U CBOOOJ WM KOHCTUTYLHOHHBIX MpPaB U
CBOOO/I IPYTUX JIUIL;

- MPOBOJIUT aHAJIM3 COOOIICHUS O HAPYIIEHWH 3aKOHOB U WMHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, HEJOCTATKaxX B paboTe YrpaieHusi 00pa30BaHUs U TOJKHOCTHBIX JIULL;

- MPOBEPSAET HATMYME 3aKOHHBIX OCHOBAHMI JJIsi COBEPILICHUS UCIIPAIINBAEMOTO ACHCTBUS U
BO3MOXXHOCTh €ro coBepmieHus. B oTBete coobOmaercs 00 yAOBIECTBOPEHUU WM
HEYJIOBJICTBOPCHUH 3asIBICHUS, COBEPIICHUM WJIM HEBO3MOXHOCTH HCHPAITIBAEMOTO
aeiictBus. Ecnmu OHO He MOXeT OBITh COBEpIICHO, MPHUBOIATCS COOTBETCTBYIOIINE
apTyMEHTHI;

- TIPOBEPSIET, COOTBETCTBYIOT WJIM HET JeicTBUA (Oe3neicTBrEe) JOHKHOCTHOTO JIMIlA
(IOMKHOCTHBIX JIMIT) TIOJIOKEHHSIM U TIPENUCAHUSIM KaK 3aKOHOJATENIbHBIX U MOJ3aKOHHBIX
aKTOB, TaK U MPEAMUCAHUSAM HOPMATUBHO-PACTIOPSAIUTEIBHBIX TOKYMEHTOB.

JJIst TOTO UCTIOMHUTEIb TIOJTydaeT MOsICHEHUS 0 (aKTy HapyIISCHUs Y JIMIA, YbH JCHCTBUS
OCTIAPUBAIOTCS, W3y4aeT MaTepuajbl, NPEICTABICHHbIE TPAXIAHWHOM, 3alparinBaeT
JIOTIOJTHUTEIIbHBIC MAaTEPHUAITHI.

Eciu B pesynbTare MpOBENECHHOTO aHAIW3a IMOATBEPAMIMCH OTMEUYEHHBIE B 3asiBICHUU
(bakThl, yKa3pIBaIOIIFE Ha HEMPABOMEPHOCTh KaKWX-TMOO NEHWCTBUN, HECOOTBETCTBUE ATHX
JACHCTBHI MOJOKECHUSAM U TIPEANMCAHUSM HOPMATHUBHBIX M JIPYTHX JOKYMEHTOB, 3asBJICHHE
npu3HaeTcsi 00OCHOBaHHBIM. B ciydae mpusHaHusl 3asBIE€HUS OOOCHOBAaHHBIM, B OTBETE
TpaXXTaHUHY TPUHOCSITCS COOTBETCTBYIOLINE M3BUHEHUS, TIEPEUUCIIAIOTCS MEPBI, KOTOPHIC
NPUHUMAIOTCS JJIsI YCTPaHEHHUs HapyIICHWH 3aKOHOB W HMHBIX HOPMATHBHBIX IPAaBOBBIX
aKTOB, HEOCTATKOB B paboTe I1Ikobl 1 JOKHOCTHBIX JIUI, CPOKU UX PealU3allHu.

Ecnu 3asiBneHne o HapyIlIeHMSIX WIM HEAOCTAaTKax MPU3HAHO HEOOOCHOBAaHHBIM, B OTBETE
JAIOTCS pa3bsACHEHUS B OTHOIICHUU HEMPABOMEPHOCTH MPEABABISAEMbIX MTPETEH3HIA.

3.2.5. IIpu paccmoTpenuu oOpalieHus, OTHECEHHOTO K BUIY «2Kamob6ay, NCTIOTHUTEIb:
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- ompenensieT 000CHOBAHHOCTH JOBOJOB O HApyIIEHWH IpaB, CBOOOJ WJIM 3aKOHHBIX

MHTEPECOB IPAKIAHNHA;

- YCTAHABJIMBAET MPUYUHBI HAPYIICHUS WM YIIEMJIEHHUs MpaB, CBOOOJ WM 3aKOHHBIX
MHTEPECOB, B TOM YKCJIC YCTAHABIMBAET, KTO U 110 KAKUM MPUYUHAM JIOIYCTUI HAPYIICHUE;

- ONpeNeNsieT Mepbl, KOTOpble JOJDKHBI ObITh MPUHSTHL JJIE  BOCCTAHOBJICHHMS
(BOCCTaHOBIICHUS TMOJIOKEHUSI CYILIECTBOBABIIETO JO HApyUIEHUs MpaBa) WM 3allUThI
(npeceueHus NENCTBUM, HapYIIAIOMIUX MPaBO WM CO3JAIOIIMX Yrpo3y €ro HapylieHUs)
HapyUIEHHBIX TMpaB, cBOOOJ WM 3aKOHHBIX HMHTEPECOB, a TAKXKE JIMI], OTBETCTBEHHBIX 3a
peanu3anuio 0003HAYEHHBIX MEp.

B cnyyae mpusHaHus jkanoObl MOJUIEXkKAIIe YAOBIECTBOPEHHUIO, B OTBETE TpakIaHUHY
YKa3bIBAETCsl, KaKue MpaBa, CBOOObI MU 3aKOHHBIE MHTEPECHI MOJIJIEKAT BOCCTAHOBICHUIO
U B KaKOM MOpsIZIKE (B TOM YHCIE CPOKH M OTBETCTBEHHBIE JIMIA), TPUHUMAEMBIE CIIOCOOBI
3aIlUTHI IPaB, CBOOO/ UM 3aKOHHBIX UHTEPECOB.

B cnyyae npu3HaHusA KanoObl, HE MOJJIEXAIled YJIOBJIETBOPEHHIO, B OTBETE
apryMEHTUPOBAHO JAIOTCS Pa3bACHEHHS B OTHOLIEHMM OTCYTCTBHUSI OCHOBAHMM JUIs
BOCCTAHOBJICHUSI U 3alLlUTHI ITpaB, CBOOO M 3aKOHHBIX MHTEPECOB I'PaXAaH.

3.2.6. TloarotoBieHHBIE MO pe3ybTaTaM PaCCMOTPEHHUsT 0OpaIIeHnui MPOSKTHI OTBETOB
HAIPABIIAIOTCSA UCTIONHUTENEM JIMpEeKTOpY ISl COTIIACOBAHUS U MOAMCAHNS.

HupexTop LIkoJbl paccMaTpuBaeT Npea0CTaBIECHHBIN MPOEKT OTBETA WIIM HHPOPMALIUIO O
paccMOTpEeHUM OOpalleHusl Ha MPEIMET:

- IPaBUJILHOCTU O()OPMIICHUS;

- OTCYTCTBUSI BBIBOJIOB, U3JI0’KEHHBIX HCIIOJHUTEIIEM B IPOEKTE OTBETA, MPOTHUBOPEUALIUX
JEeMCTBYIOLIEMY 3aKOHOAATEIbCTBY;

- MIOJTHOTHI HHGOPMAITUH TI0 TIOCTABIICHHBIM BOIIPOCAM;

- HEO0OXOAMMOCTH JOTIOTHUTEIHLHOTO PACCMOTPEHHS OOpaIlleHusl 10 00CTOSTEILCTBAM,
BBISIBJICHHBIM B X0/I€ PACCMOTPEHHUs 00palleHusl.

[Ipu cornacum ¢ TpenCTaBICHHBIM MPOEKTOM, MOJMUCHIBAET €ro M MepedaeT JUis
HaIpaBlieHUs TpaxxaaHuny. [Ipyu Hecormacuu - BO3BpalllaeT UCIOJHUTEINIO MPOESKT OTBETA HA
10paboTKy € yKa3aHHEM CPOKOB yCTPaHEHHs HETOCTATKOB.

3.2.7. O0palieHre cuuTaeTcsl paCCMOTPEHHBIM, €CITU JIaHBI OTBETH HA BCE MOCTABIICHHBIC B
HEM BOIIPOCHI, MPUHATHI HEOOXOJIUMBIE MEpPHI, JaH HCUEPIBIBAIOIINN MUChMEHHBIA OTBET
rpaXxJaHUHY.

B aTom ciydae oOpailieHre CHUMAETCsl ¢ KOHTPOJIS.

3.2.8. Cpoxk xpaHeHHs 3asBICHUS, TTPEIIOKCHUS WIIH KAT00BI U TJOKYMEHTOB, CBSI3aHHBIX C
WX PaCCMOTPEHHUEM M pa3pelieHrueM, KypHal ydeTa oOpalieHnii rpakian — S JieT.

3.3. Cocras, mocneaoBaTeIbHOCTh U CPOKH BBITIOTHEHUS aIMUHUCTPATUBHBIX TIPOIIETYDP B
YaCTU PACCMOTPEHUE YCHHBIX 00PAU{eHUIl TPAXK]IAH:

- perucTtpanus oOpaiieHus — B JIeHb 0OpaIleHus;

- paccMOTpeHHe oOpaIeHus B CPOK, YCTAHOBJICHHBIN HACTOSIIIUM TTOJIOKEHHUEM.

3.4. Tpebosanusa K nOpAOKY GbINOIHEHUA AOMUHUCHMPAMUBHBIX NPOUedyp npu
paccmompenuu yCmHsIX 00pawieHuil 2pa)xcoan.
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3.4.1. JlupexTtop [Txobr 1580071 Wr0 3aMECTUTENIA, OCYILICCTBISIOIINAE  JIMYHBIN

pHeM, BBICTYIIMBAIOT YCTHOE OOpalleHUe rpaxJIaHuHA.

3.4.2. B cimydae ecnu U3JIOKEHHBIE B YCTHOM oOOpamieHud (akTsl U OOCTOATEIHCTBA
ABIISIIOTCS OYEBHIHBIMHU U HE TPEOYIOT JOMOJHUTEIBHON MPOBEPKH, OTBET Ha oOpalleHue ¢
corjiacus TpaJIaHWHA MOXET OBbITh JaH YCTHO B XOJI€ JUYHOTO MpHUEMA, O YEM JEeNaeTcs
3aIuCh B JKypHaje oOpalieHuu.

3.4.3. Tlpu OTCYTCTBHHM BO3MO>KHOCTHU AaTh OTBET B XOfe JUYHOrO mpuema Jupekrop maer
COOTBETCTBYIOIIEE MTOPyUCHHUE O MOJATOTOBKE MUCHMEHHOTO OTBETA 10
CYIIECTBY IMOCTABJICHHBIX B 00PAIIEHUN BOIIPOCOB.

3.4.4. B ciyyae, korja B 00palieHu COJEpKaTcs BOMPOCHI, PEIIEHNE KOTOPBIX HE
BXOJUT B KOMIIETEHIUIO JOJKHOCTHBIX JIUI, TPAXKIAHUHY JAETCS pa3bsiCHEHUE, Kyda U B
KAaKOM TIOPSIJIKE €My CJIeIyeT OOpaTUThCS.

3.4.5. B xoxme nuuyHOrOo mpHeMa TpaXKJaHHHY MOXKET OBITh OTKa3aHO B JaJbHEUIIEM
paccMOTpeHHH OOpallleHus], €ClIM €My paHee ObUI JaH OTBET IO CYIIECTBY MOCTaBJICHHBIX B
oOparieH1u BOIPOCOB.

4. ®OPMbI KOHTPO.JIA 34 PAFOTOH C OBPAILJEHUAMMH I'PAKTAH

4.1. KoHTpoab 32 COOJII0ICHHEM MOCIEA0BATEIbHOCTH ACUCTBUN M IPUHITHEM pELICHUN
ocyllecTBisieTcsa JJupeKTopoM MIKOJIbI.

4.2. KOoHTpOJIb 32 MOJTHOTON M KA4YECTBOM PabOTHI IO PACCMOTPEHHIO OOpAIICHHM rpaXk/iaH
BKJTFOYACT B ceOs BRISBJIICHHE U YCTPAHCHHUE HAPYIICHHUH MPaB IPakIaH, paCCMOTPEHHE,
MIPUHSATHE PEIICHNH U TTOJATOTOBKY OTBETOB Ha OOpaIeHUs TpaXkaaH, COACPIKAIIIE jKaT00bI
Ha penieHus, 1elcTBus (0e31eiicTBre) JOKHOCTHBIX JIUII.

4.2.1. TlnanoBsie mpoBepku JKypHasia perucTpanuu o0paiieHni rpakaaH MPOBOISTCS HE
pexe | paza B roa.

4.2.2. BHemIaHOBBIE MPOBEPKU MPOBOIATCS MO MEpPe TMOCTYIUICHHS >Kajao0 3asBUTENCH B
X0JIC PacCMOTpEHHs OOpalleHHUs, COACpKAIMX KajJoObl Ha pPEIICHUs, JACHCTBHS
(6e3neticTBue) cnernuanuctoB OY.

43. B pamkax KOHTpOJiA 3a COOJIOJICHHEM TOpSJKa PAacCMOTPEHHUs OOpalieHui
MIPOBOJIUTCS HE TOJIBKO MOHHTOPHHI COOJIFOJICHHS CPOKOB Ha BCEX dTalax pacCMOTPCHHS
oOpareHuii rpak/iaH, HO U aHaJIM3 COJEPKaHMSI ITOCTYMAIOIIUX 00paIeHuH, MPUHUMAIOTCS
MepBI TI0 CBOEBPEMEHHOMY BBISBIICHUIO W YCTPAaHEHUIO IPUYMH HAPYIICHUS MpaB, CBOOOT U
3aKOHHBIX HHTEPECOB I'PAK/IaH.

4.4. Jupextop IlIkomsl HeceT IUCHUIUIMHAPHYIO OTBETCTBEHHOCTh 32 MPaBHIJIBHOCTH
OTpe/eNieHUs] MCIOJIHUTENS IO PACCMOTPEHHMIO OOpalleHHsl, HaJu4yue OCHOBAHUU MJis
NPUHATHS pelIeHrss 00 OCTaBJIeHHUU oOpalleHusi 6e3 OTBeTa WM MPEKPAIEHUH MEPEIICKH,
CO0JII0/IEHNE CPOKOB PACCMOTPEHUS 0OpAIlEHus, COIepKaHUE MTOAIUCHIBAEMOTO OTBETA.
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Hcnonnurenun HCCYT AUCHUIIIMHAPHYIO OTBCTCTBCHHOCTD 3a 00BEKTUBHOCTD n

BCECTOPOHHOCTh ~ PAacCMOTPEHHUs  OOpaimieHus, COOJIOACHHE CPOKOB  PacCMOTPEHUS
oOparieHus, coJiepKaHne MOJITOTOBJICHHOTO OTBETa






